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A one-week intensive English skills course for working lawyers

10 Common Questions

Who should take this course?

Working lawyers and other legal professionals whose first
language is not English and who need accurate, practical and up-
to-date English language skills.

Is the course practical and relevant to my job?

Yes. This is a vocational not an academic course. Our trainers use a
practical and interactive approach. The course is based on
activities such as negotiating and drafting a commercial agreement
and becoming very familiar with essential legal vocabulary.

Who will teach the course?

Cambridge Law Studio trainers will teach you on this course. All
our trainers have a background in business and law, as well as
being qualified English language teachers.

What level of English do | need?

You should have at least an intermediate level of general English in
speaking, listening, reading and writing, to benefit from this
course.

How long is the course and how many hours is it?

This is a five-day intensive course. You will have 30 intensive
contact hours with your trainers, plus work to complete in the
evenings. The course concludes with the TOLES Advanced exam.

Where is the course held?

The course is held at the Girton College campus of the University of
Cambridge. Cambridge Law Studio has been based here since 2000. Girton is
in north Cambridge and has beautiful and peaceful gardens for quiet study.

How many delegates will there be in my group?

We accept a maximum of 6 international delegates to a group. Each delegate
will get individual attention from the trainers. In such a small group we can
really help each delegate with grammar and pronunciation.

What is the cost of the course?

The all-inclusive price of tuition, study materials and the TOLES Advanced
exam is £1,350. The only additional extra is the cost of accommodation. Our
office can help you organise that.

Is the course accredited?

Yes. Cambridge Law Studio is accredited by the ASIC as a premier status
college in the provision of English language training. We are also members of
the International Division of the Law Society of England and Wales. The
certificates awarded at the end of the course are of real value.

Can you help me to get a visa to study in the UK?

Yes. We have a Home Office spons
UK. Our office team are dedicated to making sure that your travel and visa
arrangements are as easy as possible.




How can we help?

As a busy working lawyer it is probably difficult for you to
find the time to study English. You are tired in the evenings
and you don’t have time d
language learning. Maybe you have looked in bookshops
and online for specialist study materials to help you learn
the legal vocabulary and grammar that you need to do your
job effectively. However, such study material is hard to find.
Often the legal English books available are interesting but
too theoretical.

What you really need is the real legal English that is so
difficult to find in academic textbooks. The practical English
of commercial contracts, letters, telephone conversations
and negotiations. Above all, as a working professional, you
want to be confident that you are speaking, writing and
understanding English accurately and representing your
firm or company in the most professional way possible.

Legal English Intensive is the course for you. We are
members of the International Division of the Law Society of
England and Wales and the content of this course is based
on consultation with some
You will be very surprised at how much you can achieve in
just 30 hours when no time is wasted and every lesson adds
to your skills. Our trainers care about your progress and will
give you the individual attention you need to make real
progress very quickly.

We are confident that you will consider our 30-hour Legal
English Intensive course the most practical and useful
available to you. It is a real investment in improving your
skills as a modern working lawyer.

Course Outline
The course includes an intensive study of these areas:

e Commercial legal vocabulary in context

e The terminology of commercial contracts

e Best practice in modern contract drafting in 2010
e Accurate modern letter writing skills

e Negotiating skills

e Forms of business in the UK

e Company law and its vocabulary

e Presenting information and legal opinions

e Comparing styles C legalese and plain English

e The requirements of leading law firms in 2010

Lessons focus upon these aspects of English language:

e Vocabulary crash course

e Accurate and natural sentence structure in English
e Modern style and register

e Comparing the legal English of the UK and the USA
e Accurate prepositions in English

e Accurate collocations in English

e Accurate formation of questions

e Accurate conditional sentences

e Understanding modern idiom

e Correcting old problems

Lessons take place at these times Monday to Friday:

9.00 ¢ 10.30 LESSON 1

10.30 - 11.00 morning coffee break

11.00 - 12.30 LESSON 2

12.30 ¢ 13.30 lunch in the university dining room
13.30 ¢ 15.30 LESSON 3

15.30 ¢ 15.45 short afternoon coffee break
15.45 ¢ 17.15 LESSON 4

*We also ask you to complete some self-study
each evening.

The study materials you will use include:

e Our own copyright materials developed after
consultation with leading London law firms

e Authentic documents sourced from the precedent
libraries and drafting guides of leading London law
firms

e Exercises from the TOLES Advanced Exam book of
practice papers

At the end of your course you will receive:

e An attendance certificate
e A personal report
e Your TOLES Advanced exam result



Our promise to you

At Cambridge Law Studio we know that you are studying
English to help you at work. We understand that this course
is a real investment for you, in both time and money. We
will not waste your time. We will not teach you English law
because we know that you are required to advise foreign
clients on all aspects of the law of yourcountry and not
ours. What we promise to give you are the linguistic tools
you need for effective and professional communication.

The TOLES Advanced exam

Although this course is not designed as preparation for an
exam, we feel that an exam at the end of the course is good
motivation for everyone to do their very best. On the Friday
afternoon of your course we offer you the two-hour TOLES
Advanced examination. ‘TOLES’ means Test of Legal English
Skills. You will receive your result about 6-8 weeks after the
course. For more information about TOLES you can go to
www.toles.co.uk.

Useful pre-course web-surfing

There are several UK websites that make interesting
reading for international commercial lawyers. You can
follow the activities of your colleagues in the UK online on
the following websites:

The Lawyer magazine

This is the leading online magazine for lawyers and other
legal professionals in the UK. The website is a great source
of up-to-date law and a chance for international lawyers to
study legal English from an authentic source.
www.thelawyer.com

The International Division of the Law Society of England
and Wales

As well as being accredited as a Premier College by the
ASIC, Cambridge Law Studio is proud to be a member of the
International Division of the Law Society of England and
Wales. www.international.lawsociety.org.uk

Companies House

All UK companies are incorporated and registered here. This
website gives international lawyers the opportunity to see
how registration and incorporation works in the UK. There
is 24 hour online access. www.companieshouse.co.uk

The Magic Circle law firms

Theso-cal | ed ' Magic Circle
around the world for their excellence and their practical
and efficient approach to law in the twenty-first century.
Visit the websites of Allen & Overy, Clifford Chance,
Linklaters, Freshfields and Slaughter and May to see what is
happening in London at the very highest level.

Accommodation options in Cambridge

e Hotel and Bed & Breakfast Accommodation
Hotel and B&B accommodation is widely available
in Cambridge at a variety of prices ranging from
£40 - £150 per night. Please ask for details.

e A Local Host Family
We have a number of carefully chosen host
families, all of which have been visited by a
representative of our company. Most are within
walking distance of Girton College, although at busy
times of the year you might need to make a short
journey to college by public transport or bicycle.
You will have a private bedroom and will be offered
breakfast and evening meal with your hosts. Cost
for host family: from £130 per week, including
breakfast and evening meal.

e A Study Bedroom Within Cambridge University
This option is only available to participants on our
summer courses, from July to September. These
rooms are in Girton College, Cambridge and offer a
unique opportunity to experience life as a
Cambridge University student. You will have your
own comfortable study bedroom (with shared
bathroom facilities) and will find it very convenient
to have accommodation on site during your course.
Cost of Study Bedroom: £34 per night, including full
breakfast in the university dining room. Optional
evening meal is available.

Course dates 2010

e Monday 26 July —Friday 30 July 2010
e Monday 4 October — Friday 8 October 2010

Course price 2010
The tuition price for all courses in 2010 is £1300.
This includes all training and course materials.

4 Easy ways to book your place:

Call: +44(0)191 4111142

Fax: +44(0)191 4111140

Email: info@camlawstudio.com
Online: www.cambridgelawstudio.co.uk



http://www.toles.co.uk/
http://www.thelawyer.com/
http://www.international.lawsociety.org.uk/
mailto:info@camlawstudio.com
http://www.cambridgelawstudio.co.uk/

Cambridge Law Studio
Office 216
23 King Street
i CAMBRIDGE
CB1 1AH
England

Tel: +44 191 411 1142

Fax: +44 191 411 11 40

E-mail: info@camlawstudio.com
www.cambridgelawstudio.co.uk

LEGAL ENGLISH INTENSIVE WITH TOLES
ENROLMENT FORM 2010

PERSONAL DETAILS
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COURSE DETAILS

Please enrol me on the following course held at the University of Cambridge, Girton College campus:
[J Legal English Intensive with TOLES - 26 July —30 July 2010 £1350

[J Legal English Intensive with TOLES - 4 October —8 October 2010 £1350

ACCOMMODATION

Please arrange the following accommodation:

[] Host family (includes breakfast & evening meal)- from £130 per week
[J Please send me details of Hotel and Bed & breakfast accommodation
[J 1'will arrange my own accommodation

Do you have any allergies? Yes [] No [ I f “yes”, please specify i,
Do you smoke Yes [ No [

Do you have any special dietary needs? (e.g. vegetarian) YES I NO L tut et et e e e e e e e e e e eaeens

Do you have any medical conditions that we should know about? Yes(O NoJ | f “yes” pl ease give
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NOTE: There is a service charge of £35 per person if you want Cambridge Law Studio to arrange your accommodation.
This will be added to your final invoice.



ARRIVAL TRANSFERS

If you require a taxi service from the airport, please supply the following details: airport and flight number; arrival date and arrival
time. Approximate cost: London Heathrow £95, London Gatwick £110, London Stansted £55, London Luton £65.

F U L L D B B ettt et et et e e e e e e e e et e e eh h s ————————————————————————— 1 1 11t e e
Arri val BT T P O T b ettt it et ettt et et et e e e e et e e et e eh s ——————————————————— 1 11 s 111t 1 s
D A b 8 O f A T T 0V Lt e e e e e e e e e ————————————————————————— e 111 e et e en
Lo = 0 o T o' T o T PP
Airline company:

Destinati on addr @S S (0 T K N Ol e s e s e £ £ s 224 e e e e e nee e e

BOOKING YOUR COURSE

1. Sign and send this enrolment form to Cambridge Law Studio, Office 5, The Pine Tree Centre, Durham Road, Birtley, Co. Durham
DH3 2TD England, or fax it to us on 0044 191 411 1140

2. When we have received your enrolment form and deposit, we will send you a letter confirming your place on the course (or
return your deposit if the course is not available), together with an invoice for the balance of the fees and accommodation. This
must be paid 4 weeks before the start of the course.

3.  When you have been accepted for a course, your £200 deposit is non-returnable, but will be deducted from your total course
fee.

CONDITIONS OF ENROLMENT & CANCELLATION

1. All fees and accommodation charges must be paid in advance.

2. If you cancel your enrolment and inform us 21 days or more before the course begins, we will refund all fees and
accommodation charges except the £200 deposit.

3. If you cancel your enrolment and inform us less than 21 days before the course begins, there is no refund of fees or
accommodation charges.

4. No refund will be made for late arrival, early departure, or absence for part of the course.

5. No refund of host family accommodation charges will be made for cancellation, non-attendance or early departure from the
host family unless you inform us in writing 21 days or more before the course begins.

6. Any refund of University accommodation is at the discretion of Girton College.

Please visit our website for our full terms and conditions

| have read and agree to the conditions of enrolment
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PAYMENT OF DEPOSIT OF £200

You must pay a deposit of £200 when you enrol on your course. You can pay the deposit by bank transfer or by credit card.

[ Bank transfer - payment in sterling should be sent to:
Cambridge Law Studio Ltd
Bank code: 30-13-55 Account number: 02643698
Lloyds TSB Bank plc, 95/97 Regent Street, Cambridge, CB2 1BQ, England
SWIFT code: LOYDGB2L BIC code: LOYDGB21035
IBAN: GB76 LOYD 3013 5502 6436 98
[J Credit card (Visa / MasterCard)
Please charge my credit card with £200 as follows:  Card type: Visa [J MasterCard [
Card Number:

Cardhol der name: e
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Security number (last 3 numbers on the back of the credit
Full billing address for c¢credit card, including postcode:
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Payment of the balance of the fees and accommodation

We will send you an invoice for the balance of the fees and accommodation. This must be paid 4 weeks before the start of the
course, either by bank transfer or by credit card.

Important: Please note that we will destroy these details when we have taken payment.



